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CEPS NEWS 
Career Education & Placement Services 
VOLUME 1, NUMBER 3 PRAIRIE VIEW A&M UNIVERSITY PRAIRIE VIEW, TEXAS 77445 DEC. & JAN. 1975 
Career Outlooks 
Selecting a Career can often be a long, 
difficult, and unsettling experience. Some 
young people, few indeed in number, seem to 
know exactly what they want to do and that 
choice appears to fit them exactly. A much 
larger group of young people show no sign of 
being able to decide on a career or even a 
major field of interest. For one reason or 
another they avoid deciding, or even think­
ing about the way they would like to earn a 
living. 
It is important for those who already know 
what they want to do, as well as for those 
who are still undecided, to get as much in­
formation as possible on many kinds of ca­
reers. Our world of work is changing very 
rapidly. Some careers are becoming nonexist­
ent, while others are expanding. As you grow 
older and observe a great variety of people 
and their activities, you become aware of 
new opportunities that appeal to you. You 
also find that some of your latent talents 
and abilities can be directed toward the 
needs that you see. 
Because your plans and ideas do change, 
and because it is so important that you find 
the right career for you, you should explore 
as many possibilities as you can. 
We must admit that not everyone has equal 
ability. Others may be smarter or more ener­
getic or may have grown up in a better en­
vironment than we. However, almost everyone 
who wants to can specialize in some skill. 
The important thing is the determination to 
do what we can do. We need to look for our 
particular talents and develop them to the 
highest degree possible. Each one of us, for 
himself, must set up goals that we can ac­
complish and determine the place in life 
where we eventually want to be. Then we can 
go on with one thing at a time: the goal for 
today, the goal for next week, for next year. 
LEGITIMATE EXPENSES DURING PLAN1 VISITS 
A number of employers will extend a Plant 
Visit invitation at the close of the campus 
interview. Some employers may prefer to use 
the telephone, telegram or letter to extend 
the invitation. In any case, the employer 
expects to pay for only legitimate expenses 
incurred by you in connection with the visit. 
Legitimate expenses are defined as those 
expenses which are necessary to get you there 
and back, covering the basic items of trans­
portation, food and lodging. Legitimate ex­
penses do not include: 
1. Personal entertainment or side trips 
2. Personal telephone calls 
3. Show or athletic event tickets 
4. Newspapers, magazines 
5. Alcoholic beverages 
Most employers require the use of air coach 
fare for their employees while traveling on 
Company business. Therefore, we recommend 
that you use air coach fare whenever possible 
in the absence of employer instructions to 
the contrary. 
Car Rental — There will be times when it 
may be necessary for you to use a rental car 
to reach an employer's location. If so, we 
recommend that you use the lowest price ve­
hicle available. 
Food — Employers expect you to eat ade­
quate meals during your Plant Visit and most 
are quite liberal in this respect. However, 
if you have a choice between a $4.25 steak 
and a $9.50 steak, we think you would be 
wise to choose the $4.25 steak. 
Lodging — Many employers will make hotel 
or motel reservations for you in advance at 
lodging places of their choice as many com­
panies maintain monthly accounts with these 
establishments. However, if the employer 
does not make reservations for you, then the 
same principle of adequate accommodation — 
but at a reasonable rate — should be ob­
served. 
Pro-rating Expenses — If you should visit 
two or more employers in the same city or 
general vicinity, it is proper to divide the 
total cost of your trip between the firms 
visited and each employer should be advised 
by you that this is being done. Under no cir­
cumstances, however, should full fare be 
charged to each employer on a Plant Visit 
of this nature. 
Advances — Some employers may offer to 
advance you a sum of money in order for you 
to make the trip to their location; others 
may send you an airplane ticket in advance. 
Most companies, upon your request, will pro­
vide you with financial assistance prior to 
your Plant Visit. 
CEPS NEWS 
SPOTLIGHT 
WILLIE ROBINSON, a Prairie View Alumni has 
been hired by the City of Houston as an As­
sistant Administrator of the Alternative 
School for Suspension Case Children. 
Mr. Robinson received his MA Degree in Ad­
ministration & Supervision, August of 1975. 
He worked previously in Tampa, Florida as an 
Assistant Principal for Woodbridge Elemen­
tary School. 
CONGRATULATIONS Willie, and we wish you 
the best of luck. 
We recently located a large number of 
Prairie View A&M University Graduates who 
are presently employed with the U.S. Depart­
ment of Agriculture. CONGRATULATIONS go out 
to all and especially: 
CLYDE MCQUEEN, who is a Soil Conservation­
ist and a GS-12. 
FRANK E. ELLIS, District Conservationists 
and a GS-11. 
NATHANIEL R. CONNER, District Conserva­
tionist, and also a GS-11. 
MARION 0. JOHNSON, District Conservation­
ists, and also a GS-11. 
ROYLE KING received a Special Achievement 
Award for his outstanding performance on the 
job while employed by the FEDERAL AVIATION 
ADMINISTRATION. 
CONGRATULATIONS Royle and keep up the good 
work. 
GRADUATE SCHOOL OPPORTUNITIES 
If you're interested in furthering your 
studies in Graduate School, then you need to 
read the following postings for the 1975-76 
School year. For Further Information about 
the graduate programs listed below, come by 
the Placement Center, Memorial Student Union, 
Lower Level. 
11 MONTH MBA 
University of Pittsburgh 
You don't have to be an undergraduate 
business major to earn an MBA. We're 
interested in Management-oriented peop­
le whose backgrounds range from engi­
neering and Science to the Liberal and 
Fine Arts. 
Enrollment is open to qualified hold­
ers of the Bachelor's degree who satis­
factorily complete the Graduate Admis­
sion Test. Scholarships, Assistantships 
and loans are also available. 
GRADUATE STUDY IN SOCIOLOGY 
South Dakota State University 
As a small department emphasis on 
combining formal course work with per­
sonal individualized instruction 
through seminars and independent study 
reflect this philosophy. Graduates of 
this department have assumed positions 
of responsibility in academic institu­
tions, in industrial and governments 
agencies. 
GRADUATE FELLOWSHIPS FOR 1976-77 - Leading 
to the Degree of Master of Public Affairs I0B VACANCIES 
The University of Texas At Austin 
The problem-oriented program of the 
Lyndon B. Johnson School is dedicated 
to the training of skilled policy anal­
ysts whose practical and theoretical 
background will prepare them for posi­
tions of public responsibility. 
Fellowship awards will be announced 
by the School' s Committee on Fellowships 
on April 1, 1976. Applications Must Be 
Received By The School Before March 1, 
1976. 
SUMMER JOBS!!!!!! 
Summer jobs are located in Federal Agencies 
throughout the Country. The majority of jobs 
are in large metropolitan areas. 
Opportunities are very limited. There are 
many more applicants than there are posi­
tions available. Therefore, you would be 
wise not to apply for summer work solely 
with the Federal Government. 
Each year about 10,000 jobs are filled 
from a list of about 100,000 eligibles. 
Basic Requirements. 
a) Pass a written test which lasts a-
bout two hours and measures vocabu­
lary, reading comprehension, ab­
stract reasoning, and table and 
chart interpretation, and 
b) have experience or education appro­
priate to the type of job for which 
application is filed. 
Testing dates will be scheduled in the 
following manner: 
Applications received by: 
December 12, 1975 Will be scheduled 
during the month 
of January, 1976. 
December 13-Janu- Will be scheduled 
arY 16, 1976 during the month 
of February, 1976. 
APPLICATIONS POSTMARKED AFTER JANUARY 
16, 1976, WILL NOT BE ACCEPTED 
* Federal Aviation Administration will 
be on campus to recruit for their sum­
mer Program. The date has not been set 
as of yet, but keep alert for an An­
nouncement . 
MAGNOLIA INDEPENDENT SCHOOL DISTRICT 
History Teacher (4) Classes Jr. High 
Health Classes (2) Classes 8th Grade 
History Major 
Health Minor 
Monday-Friday IMMEDIATELY AVAILABLE 
Contact: 
CAREER EDUCATION & PLACEMENT OFFICE 
Lower Level Memorial Student Center 
Prairie View A&M University 
Prairie View, Texas 
TELEPHONE: (713) 857-2123 or 857-4058 
SALARY: Base + $650.00 BS 
+ $700.00 MS 
Salary will be prorated for the remainder 
of the year. 
ROYAL INDEPENDENT SCHOOL DISTRICT 
Art Teacher Needed 
Job will be open January 5, 1976 
Salary is $800.00 above the State Schedule. 
CONTACT: 
PLACEMENT OFFICE 
Lower Level of Memorial Student Center 
Prairie View A&M University 
Prairie View, Texas 77445 
(713) 857-2123 or 857-4058 
BRYAN INDEPENDENT SCHOOL DISTRICT 
World History (Geography) 9th Grade 
IMMEDIATE OPENING 
Prefer Experience at least 1-2 years. Need 
fairly strong person because they will work 
with Junior High Level. 
Good Luck 
B l a s t  o f f  i n t o  a  
year of great new 
adventures! Success! 
SAMPLE RESUME 
BELOW you will see an example of an acceptable resume. This is one of many 
that may be used when preparing your resume. BE SURE to make it as direct, 
but complete. REMEMBER, this represents you when you are not there. 
Personal Data 
Born: June 19, 1951 
Swea City, Iowa 
Educational Preparation 
West High School, Davenport, Iowa 1967-71 
University of Iowa, Iowa City 1971-75 
School Address 
903 Tracy Lane 
Iowa City, Iowa 52240 
Telephone: (319) 337-4550 
Permanent Address 
1927 East Loden 
Davenport, Iowa 52801 
Telephone: (319) 224-8736 
Will receive B.A. in May 1975, with majors in Elementary Education 
and Special Education, emphasis in mental retardation. 
Will be certified in Iowa to teach elementary education or special 
education, grades K-8. 




Volunteer teacher's aide 
Big Sister Volunteer 
Other Work Experience 
Cafeteria worker, Hillcrest Dormitory, 1971-72 
Waitress, Olen's Inn, Davenport, summer 1971 
College Activities and Distinctions 
U of Iowa Merit Scholarship, 1973-74 
Alpha Lambda Delta, freshman honorary 
Dean's List, 2 semesters 
Old Gold Singers 
Student NEA, secretary 
Council for Exceptional Children 
Davenport, Iowa Summers 1973, 1974 
Davenport, Iowa Summer 1972 
Iowa City Recreation Center 1972-73 
Nelson School, for exceptional 
children, Iowa City 1972-73 
Hospital School, for handicapped 
children, Iowa City 1971-72 
Position Desired 
Teaching in an elementary or special education program. 
Credentials on File 
Educational Placement Office 
C103 East Hall 
University of Iowa 
Iowa City, Iowa 52242 
Telephone: (319) 353-4365 
